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 A G E N D A 

A G E N D A 
PERSONNEL COMMISSION 

OCEAN VIEW  
SCHOOL DISTRICT 

THURSDAY, MARCH 10, 2016 
REGULAR MEETING 

4:30 p.m. 
BOARD ROOM, BUILDING A 

1. CALL TO ORDER TIME: _______________ p.m. 

2. PLEDGE OF ALLEGIANCE

3. ROLL CALL

4. PUBLIC COMMENTS:  The Personnel Commission welcomes comments
or concerns on any item within the jurisdiction of the Personnel Commission.
If you wish to address an item on the agenda, please indicate when, at this
point, or at the time the agenda item is discussed.

5. APPROVAL OF MINUTES: The Personnel Commission will receive the
minutes of the last Personnel Commission meeting of January 14, 2016.

ACTION 
Pages 1-3 

Moved:  
Second:  
Vote:   

COMMISSION BUSINESS 
6. CONSENT CALENDAR - The Personnel Commission will receive the

following items on the Consent Calendar: 

A. RECRUITMENT AND TESTING – ELIGIBILITY LISTS:
(Eligibility lists provided to Commissioners only.)

ACTION 
Page 4 

Moved:  
Second:  
Vote:   

1. 2015 – 27 Instructional Assistant – Special Education 
2. 2015 – 28 Instructional Assistant – Severely Disabled 
3. 2015 – 29 Child Care Attendant 
4. 2015 – 30 Instructional Assistant 

7. CLASSIFIED ACTIVITY LISTS:  The Personnel Commission will receive 
for information, the following Classified Activity List(s) received by the
Board of Trustees for their approval at the Ocean View School District,
Regular Board Meeting(s) of: ~ February 9, 2016 – (Exhibit A) 

~ February 23, 2016 – (Exhibit B) 
~ March 8, 2016 – (Exhibit C) 

INFORMATION 
Pages 5-11 

8. PERSONNEL COMMISSION BUDGET PRESENTATION FORMAT:
The Personnel Commission will receive the Director’s recommendation to
review, discuss, and consider the proposed budget format for future use.

ACTION 
Page 12-24 

Moved:  
Second:  
Vote:   
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9. ADVANCED STEP PLACEMENT FOR HAYLEY BUCHANAN –
SPEECH AND LANGUAGE ASSISTANT: The Personnel Commission
will receive the Director’s recommendation to approve the Advanced Step
Placement for Hayley Buchanan, Speech and Language Assistant.

ACTION 
Page 25-27 

Moved:  
Second:  
Vote:   

10. CSEA REQUEST FOR CLASSIFIED BARGAINING UNIT SALARY
STUDY: The Personnel Commission will receive the Director’s
recommendation to review, discuss, and consider the request to conduct a
classified bargaining unit salary study.

REVIEW AND 
DISCUSSION 

Page 28-30 

11. MERIT RULE REVIEW AND REVISION, CHAPTER 7, SECTION
2.14 -  LONGEVITY: The Personnel Commission will receive the Director’s
recommendation to review, discuss, and receive the proposed changes to
Merit Rule, Chapter 7.2.14, LONGEVITY, for a first reading and discussion.

REVIEW AND 
DISCUSSION 

Pages 31-32 

12. REMOVAL OF NAME FROM ELIGIBILITY LIST: The Personnel
Commission will receive the Director’s recommendation to remove the name
of a candidate from an eligibility list in accordance with Personnel
Commission Rule 6.1.8. (Letter provided to Commissioners only.)

ACTION 
Page 33-34 

Moved:  
Second:  
Vote:   

13. WRIPAC – RECRUITMENT AND SELECTION PLANNING
WORKSHOP: The Personnel Commission will receive the Director’s
recommendation to approve the cost of $225.00 for the Personnel Analyst,
Yvonne Nguyen, to attend the WRIPAC – Recruitment and Selection
Planning Workshop.

ACTION 
Page 35-36 

Moved:  
Second:  
Vote:   

COMMUNICATIONS 
14. SECOND PUBLIC COMMENTS: The Personnel Commission welcomes

comments or concerns on any item within the jurisdiction of the Personnel
Commission.

15. COMMISSIONER REPORTS

16. DIRECTOR AND STAFF REPORTS

17. ADJOURNMENT   TIME:    p.m.
The Ocean View School District Personnel Commission meets on the 2nd Thursday of each month at 4:30 p.m. unless 
otherwise noted. Agendas are posted and are available 72 hours in advance of each regular meeting on the bulletin board 
outside the Board Room and on the District website, www.ovsd.org.  Agenda items must be submitted in writing to the 
Director, Classified Personnel no later than the end of the working day seven days preceding the next Commission
meeting.  Items submitted less than a week before the scheduled meeting date may be postponed to a later meeting in 
order to allow sufficient time for consideration and research of the issue. For information call (714) 847-2551, extension 
1400 or 1401.

Moved: 
Second: 
Vote: 

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this agenda that have been 
submitted to the Personnel Commission less than 72 hours prior to the meeting, and that are public record not otherwise 
exempt from disclosure, will be available for review at the Personnel Commission Office, 17200 Pinehurst Lane, 
Huntington Beach, California, 92647, during normal business hours (Monday through Friday, 8:00 a.m. to 4:30 p.m.) 

Persons requiring accommodation in order to view the agenda or participate in the meeting may make the request for accommodation by contacting the Personnel Commission Office 
at 714-847-2551, extension 1400 or 1401, at least 48 hours in advance of the meeting. (Government Code 54954.2 (a)1) 



 OCEAN VIEW SCHOOL DISTRICT 
MINUTES 

Regular Personnel Commission Meeting 
January 14, 2016 

CALL TO ORDER Commissioner Ewing called the January 14, 2016, Regular Personnel Commission 
Meeting to order at 4:31 p.m. 

PLEDGE OF 
ALLEGIANCE      

Commissioner Gooch led the pledge of allegiance. 

ROLL CALL       Commissioners Gooch, Ewing, and Pogrund were present. Director Vellanoweth 
was also present.  

PUBLIC COMMENTS There were no comments from the public. 

MINUTES OF  
DECEMBER 10, 2015 

Motion by Commissioner Pogrund to approve the minutes of the December 10, 
2015, Regular Personnel Commission meeting. 

Seconded by Commissioner Gooch, and carried with a 3:0 vote. 

COMMISSION BUSINESS 

CONSENT 
CALENDAR 

The Personnel Commission received the following items on the Consent Calendar: 

A. Recruitment and Testing – Eligibility Lists
1. 2015-21 Speech and Language Assistant
2. 2015-22 Painter
3. 2015-23 Intermediate Clerk Typist
4. 2015-24 Personnel Technician
5. 2015-25 Maintenance and Operations Supervisor
6. 2015-26 Child Care Attendant

Motion by Commissioner Gooch to approve the Consent Calendar. 

Seconded by Commissioner Pogrund, and approved with a 3:0 vote. 

CLASSIFIED 
ACTIVITY LISTS 

The Personnel Commission received for information only, the Classified Activity 
List that was presented for approval at the Board of Trustees meeting of January 12, 
2016. 

PROPOSED NEW 
CLASSIFICATION – 
LEAD 
REPROGRAPHIC 
TECHNICIAN 

Director Vellanoweth stated that there has been a recommendation from District 
Administration that a lead position be established in the Reprographic department. 
Based upon this, she collected the duties and responsibilities that the District was 
looking to have performed by this position. It does fall within the realm of a 
classified position. However, the District does not currently have a classification 
that would fit the duties and responsibilities that the District would like to see 
performed.  

Director Vellanoweth worked with Assistant Superintendent, Human Resources, 
Felix Avila, and Deputy Superintendent, Michael Conroy, to develop a job 
classification description for a Lead Reprographic Technician. 
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MINUTES OF THE JANUARY 14, 2016 
PERSONNEL COMMISSION MEETING PAGE 2 

PROPOSED NEW 
CLASSIFICATION – 
LEAD 
REPROGRAPHIC 
TECHNICIAN 
(CONTINUED) 

Director Vellanoweth is making a recommendation to approve the new 
classification at a proposed salary range of 36 on the Classified Bargaining Unit 
Schedule. 

Commissioner Pogrund asked how these duties are being addressed presently. 
Director Vellanoweth answered that there are two Reprographic Technicians, one of 
them being a more senior person. There have only been two people in the 
department for about one year. She anticipates that it may be a situation of gradual 
accretion of duties, where eventually that person would be reclassified to the new 
classification, or the District may post for the position and recruit for it. 

Motion by Commissioner Gooch to approve the Proposed New Classification – 
Lead Reprographic Technician. 

Seconded by Commissioner Pogrund, and carried with a 3:0 vote. 

PROPOSED NEW 
CLASSIFICATION – 
PUBLIC 
INFORMATION 
MANAGER 

Director Vellanoweth stated that in 2013, a classification of Public Information 
Assistant was established. This is currently a part time classified bargaining unit 
position. With the new Superintendent, Carol Hansen, coming on board, she has 
placed an increased priority and focus on creating an understanding and awareness 
of District programs, and communication to the public. The District recommended 
that a management level classification be established that would have a wider range 
of responsibilities.  

The District has provided Director Vellanoweth with a list of duties and 
responsibilities they wish to see performed by the classification. These duties do not 
fall within the bargaining unit and would definitely be a classified management 
level position.  

Director Vellanoweth worked with District Administration to develop the 
classification for Public Information Manager. Based upon internal alignments with 
other classifications with similar duties and responsibilities, and in comparison to 
other classified management positions, Director Vellanoweth is recommending a 
salary range of M54 on the Classified Management Salary Schedule. 

Commissioner Gooch asked whether this proposed new classification would take 
the place of the current position of Public Information Assistant or is it in addition to 
it. Director Vellanoweth answered that it would most likely take the place of the 
current position, but she is unsure if there has been a final determination.  

Commissioner Ewing stated that he personally appreciates the communications that 
are coming out. He is seeing more communication about the District, from the 
District, than he ever has before.  

Motion by Commissioner Pogrund to approve the Proposed New Classification – 
Public Information Manager. 

Seconded by Commissioner Gooch, and carried with a 3:0 vote. 
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MINUTES OF THE JANUARY 14, 2016 
PERSONNEL COMMISSION MEETING PAGE 3 

SECOND PUBLIC 
COMMENTS 

There were no further comments from the public. 

COMMISSIONERS’ 
REPORTS 

Commissioner Gooch had nothing to report. 

Commissioner Pogrund congratulated Ms. Yvonne Nguyen on her scholarship to the 
Merit Academy.  

Commissioner Ewing reminded everyone that the February Personnel Commission 
meeting has been canceled, and that the next meeting would be on March 10, 2016.  

DIRECTOR AND 
STAFF REPORTS 

Director Vellanoweth introduced Ms. Bophary Ngin, the new Personnel Technician. 

She also mentioned that the District is receiving nominations for the Classified 
School Employee of the Year.  

She stated that January 25, 2016, is a student free day, and a staff development day 
for employees. There will be trainings in Outlook, Aeries, CPR, First Aid, and 
Excel. 

ADJOURNMENT Commissioner Ewing asked for a motion to adjourn. 

Motion by Commissioner Gooch to adjourn the January 14, 2016, Regular 
Personnel Commission Meeting. 

Motion was seconded by Commissioner Pogrund, and carried with a 3:0 vote at 4:42 
p.m.

________________________________________________________________
Michelle Vellanoweth, Director, Classified Personnel 

Secretary to the Personnel Commission 
__________________ 

Date 

Page 3



OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: March 10, 2016 

SUBJECT: Agenda Item No. 6A:  ELIGIBILITY LIST(S)  

Background Information 

The following eligibility list(s) are forwarded for ratification. These lists are confidential within the 
meaning of Education Code Section 45274 and Government Code Section 6254(g) along with other 
examination records and data.  (Eligibility Lists to Commissioners only). 

Following are the current lists for ratification: 

1. 2015 – 27 Instructional Assistant – Special Education 
2. 2015 – 28 Instructional Assistant – Severely Disabled 
3. 2015 – 29 Child Care Attendant 
4. 2015 – 30 Instructional Assistant 

 .....................................................................................................................................................................  
Recommendation 

The Director of Classified Personnel recommends the Personnel Commission ratify the following 
Classified Personnel Eligibility Lists: 2015-27 through 2015-30. 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: March 10, 2016 

SUBJECT: Agenda Item No. 7:  CLASSIFIED PERSONNEL ACTIVITY LIST(S)  

Background Information 

At the Ocean View School District, Regular Board Meetings of February 9, 2016, (Exhibit A), February 
23, 2016, (Exhibit B), and March 8, 2016, (Exhibit C), the Board of Trustees received the Classified 
Personnel Activity List(s) for approval. 

These lists are provided for the Personnel Commissioners to review classified employee activity recently 
processed by Classified Personnel staff.  

 .................................................................................................................................................................... 
Recommendation 

The Director of Classified Personnel recommends that the Personnel Commission receive the Classified 
Personnel Activity List of February 9, 2016, February 23, 2016, and March 8, 2016. 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo 
TO: Personnel Commissioners 

FROM: Michelle Vellanoweth 
Director, Classified Personnel 

DATE: March 10, 2016 

SUBJECT: Agenda Item No. 8: Personnel Commission Budget Presentation Format 

Background Information 

In April of each year the Director, Classified Personnel prepares a preliminary draft of the proposed Personnel 
Commission operating budget for the coming school year. 

In the past the Director has presented a spreadsheet outlining each of the budget line items including a history of 
the amount budgeted and spent, projections for the coming year and comments or rationale for the amount being 
requested for the coming year. 

After a first reading and discussion, the budget is brought back to the Commission prior to May 30, 2015, for a 
required Public Hearing and adoption.  Once approved, the budget information is transferred to a form 
prescribed by the Orange County Department of Education, the Superintendent’s signature is obtained and the 
form is submitted to the Orange County Superintendent of Schools for approval. 

Rather than producing two independent forms which essentially contain the same information and serve the 
same purpose, your Director is suggesting utilizing the County’s budget format for presentation to the 
Commission for reading and adoption.  This form will be slightly modified to include a comments/rationale 
column for the Commissions reference, but this column can be quickly removed to adhere to the OCDE’s 
format for budget submission and approval. 

Should the Commission approve, this format will be used by the Director for the 2016-2017 preliminary budget 
presentation to the Personnel Commission at the April 2016 meeting and for the second reading, hearing and 
adoption at the May 2016 meeting. 

Attachments: Current Preliminary Draft Budget Form (2015/2016) 
Orange County Department of Education Budget Form (2015/2016) 
Proposed Preliminary Budget Form (2016/2017) 

….…………………………………………………………………………………………………………………... 
Recommendation 

The Director, Classified Personnel recommends that the Personnel Commission review, discuss and approve the 
proposed budget format for future use. 
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Column I Column II Column III
2013-14 2014-15 2015-16
Actuals Actuals or Budget
($ only) Estimate ($ only)

($ only)

2000 Classified Salaries1

Classified Supervisors & Administrators

Commission Members2

Director 113977 127397 132273

Clerical, Technical & Office Staff 92736 89846 91800

Secretaries, Clerks 59301 60990 60238

SUBTOTAL (2000 CLASS.) 266,014.00       278,233.00       284,311.00       

3000 Employee Benefits

3101 State Teachers Retirement System – Certificated

3102 State Teachers Retirement System – Classified

3201 Public Employees’ Retirement System-Certificated

3202 Public Employees’ Retirement System-Classified 30359 32933 36263

3301 OASDI/Medicare – Certificated

3302 OASDI/Medicare – Classified 19056 21546 22136

3401 Health & Welfare Benefits – Certificated

3402 Health & Welfare Benefits – Classified 29415 36350 36350

3501 Unemployment Insurance – Certificated

3502 Unemployment Insurance – Classified 126 145 148

3601 Workers’ Compensation Insurance – Certificated

3602 Workers’ Compensation Insurance – Classified 4361 4563 4659

3801 PERS Reduction – Certificated

3802 PERS Reduction - Classified

3901 Other Benefits – Certificated

3902 Other Benefits – Classified

SUBTOTAL (3000 CLASS.) 83,317.00         95,537.00         99,556.00         

2400

Annual Budget of Personnel Commission
Fiscal Year 2015-16

Ocean View School District

2300
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Column I Column II Column III
2013-14 2014-15 2015-16
Actuals Actuals or Budget
($ only) Estimate ($ only)

($ only)

Annual Budget of Personnel Commission
Fiscal Year 2015-16

Ocean View School District

4000 Books and Supplies

Books & Reference Materials

Literature, Periodicals

4300 Materials & Supplies 6500 6500 6500

Office Supplies

SUBTOTAL (4000 CLASS.) 6,500.00           6,500.00           6,500.00           

5000 Services & Other Operating Expenditures

Travel & Conferences 1000 1000 1500

Expense Allowances

Mileage 500 500 500

Conferences

5300 Dues and Memberships 2666 2666 2666

Insurance

Fire and Theft

Liability

Operations and Housekeeping Services3

Utilities

5600 Rentals, Leases & Repairs 200 500 500

Direct Cost Transfers

Printing & Forms 1000 1000 1000

Prof/Consulting Services & Operating Expenditures

Examinations

Advertising 2500 2500 2500
Professional Assistance (Screening Committee, 
Consultants, Analysis Surveys) 3000 3000 3000

Communications

Telephone

Postage

SUBTOTAL (5000 CLASS.) 10,866.00         11,166.00         11,666.00         

5200

5400

5900

5500

5700

5800

4200
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Column I Column II Column III
2013-14 2014-15 2015-16
Actuals Actuals or Budget
($ only) Estimate ($ only)

($ only)

Annual Budget of Personnel Commission
Fiscal Year 2015-16

Ocean View School District

6000 Capital Outlay

Equipment

Office Equipment

6500 Replacement of Equipment

SUBTOTAL (6000 CLASS.) -                      -                      -                      

TOTAL EXPENDITURES 366,697.00        391,436.00        402,033.00        

   

3)  The district is required to provide suitable quarters for the Commission and their employees, therefore, expenditures in maintenance, 
operation, and capital outlay will be limited.

6400

1)  Include only those expenditures directly attributable to the activities of the Commission and their employees.  For example, salaries of 
administrators having a line responsibility for all district operations should not be prorated even though some time may be spent working with 
personnel director.

2)  Salaries for Commission member should not be included without prior and specific authorization by the governing board (Education Code 
Section 45250).
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

 

 
Memo       
 
TO:  Personnel Commissioners 
 
FROM: Michelle Vellanoweth 

Director, Classified Personnel 
 
DATE: March 10, 2016 
 
SUBJECT: Agenda Item No. 9:  Ratify Advanced Step Placement 
 Hayley Buchanan, Speech and Language Assistant       
 
Background Information 
 
A request for advanced step placement has been received from Colette Wright and Jim Hemsley, members of 
our Special Education administrative transition team, for Ms. Hayley Buchanan, who has been offered and 
accepted a position as Speech and Language Assistant.  This request is also recommended by Assistant 
Superintendent, Human Resources Felix Avila and by the Director, Classified Personnel.  Pursuant to Merit 
Rule 7.2.1.3.A.4 (Merit Rule re Advanced Step Placement attached) the request is brought to the Personnel 
Commission for ratification. 
 
Analysis 
 
The advanced step placement request for Step 5 placement ($22.931/hour) on the appropriate salary range for 
the class of Speech and Language Assistant (Salary Range 32, $18.821/hour to $22.931/hour) comes to the 
Commission upon the request of Colette Wright and Jim Hemsley, Special Education Department 
administrators, with the recommendation of Assistant Superintendent, Human Resources Felix Avila and with 
the approval of your Director, Classified Personnel.  The rationale for the Director’s approval and 
recommendation for ratification by the Personnel Commission include: the employee’s certification and work 
experience both one on one and in group settings assisting elementary students with speech and language 
disabilities and communicative disorders, as well as a bachelor’s degree in communicative disorders.  
Additionally, her rate of pay at her current employer of $26.00 per hour is above Ocean View’s salary range for 
the class. 
 

Attachments: Copy of Merit Rule 7.2.1.3.A 
Advanced Step Placement Request Form 
Personal information supporting the request (Commissioners only) 

.................................................................................................................................................................................... 
Recommendation 
 
The Director, Classified Personnel recommends that the Personnel Commission ratify the Step 5 ($22.931/hour) 
advanced step placement of Ms. Hayley Buchanan, Speech and Language Assistant in accord with Merit Rule 
7.2.1.3.A.4. 
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7.2         APPLICATION OF SALARY SCHEDULES 
 

7.2.1 Initial Placement 
 

New employees shall be hired at the first step of the salary unless advanced step placement is requested and 
approved according to the following procedure: 

 
1. The appointing authority requesting advanced step placement shall complete the form entitled 

ADVANCED STEP PLACEMENT REQUEST FORM and attach any support materials.  
 

2. The appointing authority sends the completed form and support materials to the Assistant Superintendent, 
Human Resources for approval.  

 
3. The Assistant Superintendent, Human Resources, will either approve or reject the request.  

 
A. Approval 

 
1. If approved, the Assistant Superintendent, Human Resources, will forward the request to 

the Director, Classified Personnel of the Personnel Commission. 
 

2. Upon receipt of the approved request form, the Director, Classified Personnel will review 
the form ensuring completeness and shall attempt to verify the pertinent information 
contained therein.  

 
3. Upon approval by the Director, Classified Personnel, the request is routed to the 

Personnel Technician who will prepare the necessary payroll information.  
 
4. The approved request will be placed upon the Commission agenda for ratification. 

 
5. Commission approved requests for advanced step placement shall be effective the date 

the employee officially assumes the duties of the position (effective date of appointment). 
         Revised 2/12/04 

 
6. A copy of the form is then placed in the employee’s personnel file.  
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OCEAN VIEW SCHOOL DISTRICT 

PERSONNEL COMMISSION 
 

 
Memo       
 
TO:  Personnel Commissioners 
 
FROM: Michelle Vellanoweth 

Director, Classified Personnel 
 
DATE: March 10, 2016 
 
SUBJECT: Agenda Item No. 10: Discussion of CSEA Request for Classified Bargaining Unit Salary 
 Study              
 
Background Information 
 
Recently the membership of California School Employees Association (CSEA), Ocean View Chapter 375,  
directed its leadership to request that the Personnel Commission conduct a salary study and evaluation of the 
classified salary schedule for all bargaining unit classifications.  This written request was received by the 
Director, Classified Personnel on January 14, 2016. 
 
The Director has spoken to the CSEA Chapter President, Steve Hunter, to discuss the request and to gain 
clarification on several items mentioned in the letter.  The request was also discussed between the Director and 
Assistant Superintendent, Human Resources Felix Avila. 
 
CSEA’s request for a salary study is now presented to the Commission for review and discussion. 
 

Attachment: Letter from CSEA dated January 11, 2016 
 
 

 
 
 
 
 
 
….…………………………………………………………………………………………………………………... 
Recommendation 
 
The Director, Classified Personnel recommends that the Personnel Commission review and discuss CSEA’s 
request to conduct a classified bargaining unit salary study. 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo       
 
TO:  Personnel Commissioners 
 
FROM: Michelle Vellanoweth 

Director, Classified Personnel 
 
DATE: March 10, 2016 
 
SUBJECT: Agenda Item No. 11: Merit Rule Review and Revision Chapter 7, Section 2.14 
    LONGEVITY  
     
    FIRST READING AND DISCUSSION      
 
Background Information 
 
On November 4, 2014 the Board of Trustees approved negotiated changes to the Collective Bargaining 
Agreement between the Ocean View School District and CSEA which included changes to the way classified 
bargaining unit members accrue longevity increments.  On October 20, 2015 the Board of Trustees also 
approved this change for classified management and confidential employees. 
 
Previously at the beginning of the tenth year of employment and each succeeding year employees received a 
one percent increase above base pay until a maximum of eight percent was reached.   
 
However, with the agreements approved by the Board of Trustees on November 4, 2014 and October, 20, 2015, 
effective retroactive to July 1, 2014 all classified employees shall receive the following longevity increments 
above their base pay at the beginning of the following years of employment: 
 3% at year 10 
 3% at year 15 for a maximum of 6% 
 3% at year 18 for a maximum of 9% 
 3% at year 21 for a maximum of 12% 
 3% at year 25 for a maximum of 15% 
 
As the protocol for classified employee longevity accrual is also reflected in Ocean View’s Merit System Rules 
and Regulations, the Director recommends the associated rule be updated to reflect these changes.  This rule 
was revised previously on October 15, 2015 to reflect the changes approved for classified bargaining unit 
members.  However, at that time, no agreement had been reached with the classified management and 
confidential groups.  The proposed changes to Rule 7.2.14 will now reflect the new longevity accrual as it 
applies to all classified employees, bargaining unit, management and confidential.  The proposed revisions have 
been shared with and reviewed by Personnel Commission staff and the Superintendent’s Cabinet.  The Director 
presents the proposed revisions to Merit System Rule 7.2.14 Wage and Salary Provisions – Longevity for 
review and discussion.   

 
Attachments: Proposed revised Merit Rule 7.2.14 LONGEVITY, dated 3/10/16 

 
 ............................................................................................................................................................................... … 
Recommendation 
The Director recommends that the Personnel Commission review, discuss and receive the proposed changes to 
Merit Rule, Chapter 7.2.14, LONGEVITY, for a first reading and discussion. 
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 CHAPTER 7:  WAGE AND SALARY PROVISIONS (DRAFT 3/10/16) 
 Entire chapter revision adopted 02/12/04 
 
7.2         APPLICATION OF SALARY SCHEDULES 

 
7.2.14 Longevity 

 
Bargaining unit members Classified employees shall receive the following longevity increments above 
their base pay at the beginning of the following years of their employment: 
 3% at year 10 
 3% at year 15 for a maximum of 6% 
 3% at year 18 for a maximum of 9%  

3% at year 21 for a maximum of 12% 
 3% at year 25 for a maximum of 15% 
 
Classified management and confidential employees shall, at the beginning of the tenth year of 
employment and each succeeding year, receive a 1 percent increase above base pay until a maximum of 
8 percent is reached.   
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

 

 
Memo       
 
TO:  Personnel Commissioners 
 
FROM: Michelle Vellanoweth 

Director, Classified Personnel 
 
DATE: March 10, 2016 
 
SUBJECT: Agenda Item No. 12: Removal of Name from Eligibility List      
 
Background Information 
 
Personnel Commission Rule 6.1.8 allows for the name of an eligible to be removed from an eligibility list for a 
variety of reasons (See complete Rule 6.1.8 attached).   
 
Recently in the course of contacting eligibles for employment, it was recommended by the Director, Classified 
Personnel that the following eligible be removed from an eligibility list for reasons outlined in Rule 6.1.8.  This 
eligible is: 
 
 Israel Andrade 
 Eligibility List:   2015-22 Painter 
  
The attached letter (Commissioners only) outlines the reason for the Director’s recommendation to remove Mr. 
Andrade from the Painter Eligibility List #2015-22.  This letter, sent to the eligible via certified mail, notified 
him of the eligibility list he was being removed from and the reason for removal in accord with Personnel Rule 
6.1.8.  He was also provided a copy of Rule 6.1.8 and given the opportunity to protest the action of removal of 
his name. 
 
Attachment: Letter to eligible Mr. Israel Andrade dated February 1, 2016 (Commissioners only) 

 
 
 

….…………………………………………………………………………………………………………………... 
Recommendation: 
 
The Director, Classified Personnel recommends that Mr. Israel Andrade be removed from Eligibility List 2015-
22 Painter in accordance with Personnel Commission Rule 6.1.8.     
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Merit System Rules and Regulations for the Classified Service 
Ocean View School District Personnel Commission 
 
6.1.8 Removal of Names from Eligibility List 

The name of an eligible may be removed from an eligibility list for any of the following reasons: 
 

A. Written request by the eligible for removal. 
 

B. Failure to respond within three days to an inquiry regarding availability for interview or 
employment. 

 
C. Termination of employment. 

 
D. Failure to appear for an interview after certification. 
 
E. Fraud or misrepresentation in certifying qualifications. 

 
F. Three waivers of certifications during the life of the eligibility list, except that waivers 

relating to limited term employment shall not be counted. 
 

G. After accepting an employment offer having been properly certified as an eligible for 
appointment, and subsequently refuses the offer. 

 
H. For any other good cause that may occur during the processing of the eligible's candidacy 

for employment, e.g., failure of a required pre-placement health screening or drug testing, 
conviction of specified crimes, failure to disclose prior convictions, etc.  

 
I. Failure to appear for duty at the time agreed upon after accepting appointment. 

 
J.  Failure to provide satisfactory service as an Ocean View School District substitute 

employee.  
 

K.  Any cause listed in Merit Rules section 4.1.3 Rejection of Applicants.  
 
 (Revised 01/16/03) 
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 OCEAN VIEW SCHOOL DISTRICT 
 PERSONNEL COMMISSION 

 
Memo 
 
TO:  Personnel Commissioners 
 
FROM: Michelle Eifert 

Personnel Assistant 
 
DATE: March 10, 2016 
 
SUBJECT: Agenda Item No. 13:  WRIPAC – Recruitment and Selection Workshop  
 
Background Information 
 
One of the main functions of a Personnel Commission is providing for the training of its own staff. 
 
WRIPAC (the Western Region Intergovernmental Personnel Assessment Council) is conducting a 
workshop on March 9, 2016, in Los Angeles, California.  
 
This one day class provides a methodology for how to choose the right selection procedures and 
recruitment strategies for any type of job to meet the needs of an organization’s staffing model through an 
understanding of appropriate selection techniques, the market place, organizational staffing needs, and 
available resources. 
 
Yvonne Nguyen, Personnel Analyst, has requested to attend this informative workshop. A written 
authorization was received from the Personnel Commission Chair, Bob Ewing, on February 1, 2016, 
approving Ms. Nguyen’s attendance, due to the fact that the workshop date preceded the date of the next 
meeting of the Personnel Commission. 
    
Financial Implications   
    
There is a cost of $225.00, which includes the registration, publications, handouts, documents, and other 
materials.   
 
 
 .....................................................................................................................................................................  
Recommendation 
 
The Director, Classified Personnel recommends the Personnel Commission approve the cost of $225.00 
for Personnel Analyst, Yvonne Nguyen, to attend the WRIPAC – Recruitment and Selection Workshop. 
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